
ADMINISTRATIVE SERVICE AGREEMENT 

TILLAMOOK COUNTY AND TILLAMOOK FAMILY COUNSELING CENTER INC. 

FULFILLMENT OF THE CRIMINAL JUSTICE COMMISSION SPECIALTY COURT GRANT AND INNOVATION 

GRANT FOR TILLAMOOK COUNTY BEHAVIORAL HEALTH COURT 

 

 This Agreement, made and entered into by and between Tillamook County, a political subdivision 

of the State of Oregon, acting by and through its Board of Commissioners, hereinafter referred to as 

“County” and Tillamook Family Counseling Center Inc., acting by and through its Board of Directors, 

hereinafter referred to as “Contractor”.  

 

 WHEREAS, County is authorized to obtain, by contract, the services necessary to conduct its 

operation pursuant to ORS 427.104; and  

 

 WHEREAS, certain services referenced above are described in Exhibit A, which outlines 

Contractor’s involvement with the Tillamook County Behavioral Health Court.  The County was awarded 

a Criminal Justice Commission Specialty Courts Grant (Exhibit B) and a Criminal Justice Commission 

Specialty Court Innovation Grant (Exhibit C) of which some funds are paid to Contractor for their services 

to the Behavioral Health Court.   

 

 IT IS AGREED by and between undersigned parties as follows: 

 

1. Time Period. This Agreement will become effective on October 21, 2021 and end on June 30, 2023, 

and may be renewed or terminated pursuant to Section 8 of this Agreement. 

 

2. Purpose. Contractor agrees to provide all services provided by County pertaining to the Tillamook 

County Behavioral Health Court needs, and be incompliance with the attached grant agreements 

in Exhibit B and Exhibit C.     

 

3. Personnel. Contractor shall be solely responsible for employing all employees or any other 

personnel related mechanisms for providing the services intended by this Agreement, including: 

a. Contractor is solely responsible for payment of any federal, state or local taxes assessed. 

b. Contractor is responsible for complying with all federal, state and local employment laws. 

c. Contractor agrees that it shall comply with all federal, state and local laws related to 

employment of public employees, including state transfer laws. 

 

4. Hold Harmless Indemnification. Contractor, as responsible party for providing services, shall be 

liable during the term of this Agreement and shall indemnify, defend, and hold harmless County 

for any liability due to any act or omission by Contractor or any of the Contractor’s employees for 

services rendered pursuant to this Agreement. County shall indemnify, defend, and hold harmless 

Contractor for any liability due to an error or omission by County or any of County’s employees 

for services rendered pursuant to this Agreement.  

 

5. Integration. This document contains the entire agreement between the parties and supersedes 

all prior written or verbal discussions or agreements.  



 

6. Attorney Fees. In the event of an action, suit, or proceeding, including appeal therefore, brought 

for failure to observe any of the terms of this Agreement, each party shall be responsible for their 

own attorney fees, expenses, costs or disbursements for said action, suit, proceeding or appeal.  

 

7. Modifications or Amendments. This Agreement may be modified or amended only by mutual 

written agreement of the parties, which shall be incorporated into this Agreement.  

 

8. Termination of Agreement. Before July 1, 2023, this Agreement may be extended or terminated 

by mutual written agreement of the parties. Alternatively, this Agreement may be terminated by 

either party by providing the other party with a ninety (90) day written notice of intent to 

terminate. Termination of this Agreement shall not affect existing written agreements unless and 

until those agreements are terminated. If not previously terminated, this Agreement will renew 

automatically and is contingent upon the availability of funds to County as set forth in Addendum 

A to this Agreement.  

 

9. Dispute Resolution. All disputes arising between the parties over the terms or implementations 

of this Agreement, or any claim by either party to this Agreement for breach or enforcement of 

this Agreement shall be submitted to a representative of each party for resolution by negotiation. 

If negotiation fails to resolve the dispute, it shall be submitted first to mediation and then, if 

unresolved, to arbitration. A mediator shall be selected by agreement of the parties. If the parties 

are unable to agree upon the selection of a mediator, the dispute shall be submitted to 

arbitration. In the event of a demand for, or resort to, arbitration, the arbitration shall be 

conducted in accordance with the rules of the American Arbitration Association. The award of the 

arbitrator may be entered for judgement in Circuit Court. The Laws of the State of Oregon shall 

govern this Agreement and any dispute resulting from interpretation, implementation, or 

enforcement of this Agreement.  

 

10. Waiver. No Waiver of any provision of this Agreement shall be deemed, or shall constitute, a 

waiver of any other provision, whether or not similar, nor shall any waiver constitute a continuing 

waiver. No waiver shall be binding unless executed in writing by the party making the waiver.  

 

11. Severability. If in any judicial proceeding a court shall refuse to enforce any provision of the 

Agreement, any unenforceable provision shall be deemed eliminated from this Agreement for the 

purposes of such proceedings as in necessary to permit the remainder of Agreement to be 

enforced in such proceedings.  

 

12. Counterparts. This Agreement may be executed in two or more counterparts, each of which shall 

be deemed as original, but all of which together shall constitute one and the same instrument.  

 

13. Method of Payment for Grant Funds. The County will make payments to Contractor within  two 

(2) weeks following receipt of invoice from Contractor. Contractor will submit detailed invoices 

once per month.  Contractor will submit expenditure for reimbursement reports as prescribed by 

division.   



 

14. The Contractor and County hereby agree to all provisions of this Agreement.  

 

IN WITNESS WHEREOF, the parties have signed this Agreement in duplicate.  

TILLAMOOK FAMILY COUNSELING CENTER INC. 

Dated this ____ day of ________________, 2022.  
 
_________________________________ 
Frank Hanna-Williams, Director    
 
THE BOARD OF COMMISSIONERS  
FOR TILLAMOOK COUNTY, OREGON 

Dated this ____ day of ________________, 2022. 

       Aye Nay Abstain/Absent 
 
_________________________________  ___ ___ ______/______ 
David Yamamoto, Chair 
 
_________________________________  ___ ___ ______/______ 
Erin D. Skaar, Vice-Chair 
 
_________________________________  ___ ___ ______/______ 
Mary Faith Bell, Commissioner 
 

ATTEST:   Tassi O’Neil,     APPROVED AS TO FORM: 
   County Clerk 
 
By: _____________________________   _______________________ 

Special Deputy William K. Sargent, 
County Counsel 
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EXHIBIT A 
Scope of Work 

 
Contractor is an integral part of the Tillamook County Behavior Health Court (BHC) and has two 
clinicians that participate on the Behavioral Health Court Team.  These clinicians participate in weekly 
staffing and court as well as provide various treatment and mentoring services to the participants of 
BHC.    
 
Tillamook County Community Corrections was awarded two (2) grants from the Criminal Justice 
Commission (CJC).  County hereby allocates grants funds to Contractor as follows: 
 

• Specialty Court Grant: 
o Term 10/21/2021 – 06/30/2023 
o Total grant funds allocated to Contractor - $41,481.75 

▪ BHC Clinician - $36,898.75 
▪ Treatment Books - $1,500.00 
▪ NACDP Conference - $3,083.00  

 

• Specialty Court Innovation Grant:   
o Term 01/31/2022 – 06/30/2023 
o Total grant funds allocated to Contractor - $8,305.00 

▪ Laptops   $2,800 – 4 units 
▪ Printers      $500 – 2 units 
▪ Desks       $400 – 4 units 
▪ Printer Stands     $200 – 2 units 
▪ Chairs       $300 – 4 units 
▪ Plexiglass dividers     $480 – 12 units  
▪ Phones   $1,000 – 20 units 
▪ Phone Cards   $2,625 – 75 units  

 
These items were requested to provide resources to participants of BHC, 
especially with the consideration of how COVID has impacted the court and 
participants.  The items would be utilized to have workstations for the 
participants to utilize for virtual treatment, Court Appearances, Specialty 
Court Phase paperwork, employment resources, etc.  The phones and phone 
cards have been a resource that Contractor has been able to provide to 
participants, however their existing source to provide these is not unlimited.    
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Grantee, by the signature below of its authorized representative, hereby acknowledges that it has read 

this Agreement, understands it, and agrees to be bound by its terms and conditions. 

Approved by Grantee 

Signature of Grantee 

Mary Faith Bell, Chair 

Name/Title 

93-6002312

Federal Tax ID Number 

Approved by Criminal Justice Commission 

Kenneth Sanchagrin, Executive Director 

Approved for Legal Sufficiency 

October 13, 2021 

Date 

005021709 

State Tax ID Number 

Date 

Approved for Legal Sufficiency by AAG Sam Zeigler by email dated 9/22/21 

CJC Contact 

CJC Grant Administrator 

Rachel McArthur 

885 Summer St. NE 

Salem, OR 97301-2524 

rachel.mcarthur@oregon.gov 

(503) 378-2655

12 

Grantee Contact 

NAME 

ADDRESS 

ADDRESS 

EMAIL 

PHONE 

10/29/2021
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