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Applicant ☐ (Check Box if Same as Property Owner) 
Name:  Phone: 
Address: 
City: State: Zip: 
Email: 

Property Owner 
Name:  Phone: 
Address: 
City: State: Zip: 
Email: 

Location:  
Site Address:  
Map Number: 
 Township Range Section Tax Lot(s) 

Land Division Type:  ☐Partition (Two or Three Lots, Type II)     ☐Subdivision (Four or More Lots, Type III) 

☐ Preliminary Plat (Pages 1-2)  ☐ Final Plat (Page 3) 

☐ PRELIMINARY PLAT (LDO 060(1)(B)) 
General Information 

☐ For subdivisions, the proposed name.  
☐  Date, north arrow, scale of drawing.  
☐  Location of the development 

sufficient to development sufficient to 
define its location, boundaries, and a 
legal description of the site.  

☐  Parcel zoning and overlays 
☐  Title Block 
☐  Clear identification of the drawing as 

“Preliminary Plat” and date of preparation 
☐  Name and addresses of owner(s), 

developer, and engineer or surveyor 

☐ Fifteen (15) legible “to 
scale” hard copies  

☐ One digital copy 
 

Existing Conditions 
☐ Existing streets with names, right-of-

way, pavement widths, access points.  
☐  Width, location and purpose of 

existing easements  
☐ The location and present use of all 

structures, and indication of any that 
will remain after platting.  

☐ Location and identity of all utilities on 
and abutting the site. If water mains 
and sewers are not on site, show 
distance to the nearest one and how 
they will be brought to standards 

☐  Location of all existing subsurface 
sewerage systems, including 
drainfields and associated easements  

☐ Ground elevations shown by 
contour lines at 2-foot vertical 
interval. Such ground elevations 
shall be related to some established 
benchmark or other datum 
approved by the County Surveyor 

☐ The location and elevation of the 
closest benchmark(s) within or 
adjacent to the site 

☐  Natural features such as drainage 
ways, rock outcroppings, aquifer 
recharge areas, wetlands, marshes, 
beaches, dunes and tide flats 

☐ For any plat that is 5 acres or larger, 
the Base Flood Elevation, per FEMA 
Flood Insurance Rate Maps  

☐ Other information: 

 ________________________ 

 ________________________ 

 ________________________ 

 ________________________ 

 ________________________ 

 ________________________ 

 

OFFICE USE ONLY 
Date Stamp 

 

 

 

 

 

☐Approved    ☐Denied       
Received by:  
Receipt #:  
Fees: 
Permit No: 
 851-___-_______-PLNG 
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Proposed Development 
☐  Proposed lots, streets, tracts, 

open space and park land (if any); 
location, names, right-of-way 
dimensions, approximate radius of 
street curves; and approximate 
finished street center line grades. 
All streets and tracts that are 
being held for private use and all 
reservations and restrictions 
relating to private tracts identified 

☐  Location, width and purpose of all 
proposed easements 

☐  Proposed deed restrictions, if any, 
in outline form 

☐  Approximate dimensions, area 
calculation (in square feet), and 
identification numbers for all 
proposed lots and tracts 

 

☐  Proposed uses of the property, 
including all areas proposed to be 
dedicated as public right-of-way 
or reserved as open space  

☐  On slopes exceeding an average 
grade of 10%, as shown on a 
submitted topographic survey, the 
preliminary location of 
development on lots 
demonstrating that future 
development can meet minimum 
required setbacks and applicable 
engineering design standards 

☐  Preliminary utility plans for sewer, 
water and storm drainage when 
these utilities are to be provided   

☐  The approximate location and 
identity of other utilities, including 
the locations of street lighting 
fixtures, as applicable 

☐  Evidence of compliance with 
applicable overlay zones, including 
but not limited to the Flood 
Hazard Overlay (FH) zone 

☐  Evidence of contact with the 
applicable road authority for 
proposed new street connections 

☐  Certificates or letters from utility 
companies or districts stating that 
they are capable of providing 
service to the proposed 
development 

Additional Information Required for Subdivisions 
☐  Preliminary street layout of undivided portion of lot 
☐  Special studies of areas which appear to be hazardous 

due to local geologic conditions 
☐  Where the plat includes natural features subject to the 

conditions or requirements contained in the County's 
Land Use Ordinance, materials shall be provided to 
demonstrate that those conditions and/or 
requirements can be met 

☐  Approximate center line profiles of streets, including 
extensions for a reasonable distance beyond the limits 
of the proposed Subdivision, showing the proposed 
finished grades and the nature and extent of 
construction 

 

☐  Profiles of proposed drainage ways 
☐  In areas subject to flooding, materials shall be 

submitted to demonstrate that the requirements of 
the Flood Hazard Overlay (FHO) zone of the County's 
Land Use Ordinance will be met 

☐ If lot areas are to be graded, a plan showing the 
nature of cuts and fills, and information on the 
character of the soil 

☐  Proposed method of financing the construction of 
common improvements such as street, drainage 
ways, sewer lines and water supply lines 
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☐ FINAL PLAT (LDO 090(1)) 
☐  Date, scale, north arrow, legend, highways, and 

railroads contiguous to the plat perimeter 
☐  Description of the plat perimeter 
☐  The names and signatures of all interest holders in 

the land being platted, and the surveyor 
☐  Monuments of existing surveys identified, related 

to the plat by distances and bearings, and 
referenced to a document of record 

☐  Exact location and width of all streets, pedestrian 
ways, easements, and any other rights-of-way 

☐  Easements shall be denoted by fine dotted lines, 
and clearly identified as to their purpose 

☐  Provisions for access to and maintenance of off-
right-of-way drainage 

☐  Block and lot boundary lines, their bearings and 
lengths 

☐  Block numbers 
☐  Lot numbers 
☐  The area, to the nearest hundredth of an acre, of 

each lot which is larger than one acre 
☐  Identification of land parcels to be dedicated for 

any purpose, public or private, so as to be 
distinguishable from lots intended for sale 

Certificates:  

☐  Title interest & consent 
☐  Dedication for public use 
☐  Engineering/Survey 

☐  Water 
☐  Public Works 
 

☐  Additional Information: 
 _________________________________________ 

 _________________________________________ 

 _________________________________________ 

 _________________________________________ 

 _________________________________________ 

 _________________________________________ 

 _________________________________________ 

 _________________________________________ 

 _________________________________________ 

 _________________________________________ 

  
 
 
 

Authorization 
This permit application does not assure permit approval. The applicant and/or property owner shall be 
responsible for obtaining any other necessary federal, state, and local permits. Within two (2) years of final 
review and approval, all final plats for land divisions shall be filed and recorded with the County Clerk, 
except as required otherwise for the filing of a plat to lawfully establish an unlawfully created unit of land. 
The applicant verifies that the information submitted is complete, accurate, and consistent with other 
information submitted with this application.  

 

 
Property Owner (*Required)                                                                                                                                                                                Date 
 
Applicant Signature                              Date 
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